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EEO Utilization Report

Organization Information
Name: Parish Of Caddo
City: SHREVEPORT
State: LA
Zip: 71101
Type: County/Municipal Government (not law enforcement)

Thu 09-29-2022 22:03:54 EDT
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Step 1: Introductory Information

Policy Statement:

The Parish of Caddo is committed to providing an equal employment opportunity (EEO) to all persons without regard to
race, color, religion, age, sex (including pregnancy, gender identity, and sexual orientation), marital or parental status,
national origin, disability, genetic information, veteran status or other non-merit based factors.

This policy applies to all aspects of the employment relationship, including:

A. Initial consideration for employment;

B. Job placement and assignment of responsibilities;

C. Performance evaluation;

D. Promotion, transfer, and advancement;

E. Leaves of absence;

F. Compensation and fringe benefits;

G. Training and professional development opportunities;

H. Formulation and application of human resource policies and rules;

I. Facility and service accessibility;

J. Layoff and recall from layoff; and

K. Discipline and termination.

Following File has been uploaded:EEO Policy 10-2021.pdf
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Step 4b: Narrative of Interpretation

Step 4b: Narrative of Interpretation

The Director of Human Resources, in consultation with the Assistant Parish Administrator, reviewed the Utilization
Analysis (comparing the Parish's workforce to the relevant labor market), and noted the following:

1. White females were significantly under-represented in the following job categories: Professionals (-26%), Administrative
Support (-30%), Service/Maintenance (-9%).

2. White males were significantly under-represented in the following job categories: Professionals (-21%), Administrative
Support (-14%).

3. Hispanic males were not represented in the Service Maintenance category (-3%).

Step 5: Objectives and Steps

1. To ensure equal employment opportunities for White women when our organization fills vacancies that
become available in the Professionals, Administrative Support, and Service/Maintenance job categories.
a. The Parish of Caddo will continue to focus on recruiting the most qualified and diverse applicants available with an
emphasis on the respective underutilized groups herein.

b. The Department of Human Resources will review the recruitment and selection process to determine whether any
step in the selection process for the underutilized groups may have had significant impact on the screening and
selection process.

2. To ensure equal employment opportunities for White men when our organization fills vacancies that become
available in the Professionals and Administrative Support job categories.

a. The Parish of Caddo will continue to focus on recruiting the most qualified and diverse applicants available with an
emphasis on the white male population and respective underutilized groups herein.

b. The Department of Human Resources will review the recruitment and selection process to determine whether any
step in the selection process for the underutilized groups may have had significant impact on the screening and
selection process.

3. To encourage Hispanic or Latino males to apply for vacancies in the Service Maintenance job category.

a. The Parish of Caddo will continue to focus on recruiting the most qualified and diverse applicants available with an
emphasis on the Hispanic or Latino male population and respective underutilized groups herein.

b. The Department of Human Resources will review the recruitment and selection process to determine whether any
step in the selection process for the underutilized groups may have had significant impact on the screening and
selection process

4. To continuously evaluate recruitment and retention processes and efforts.

a. The Parish of Caddo will continue to provide all personnel upon date of hire and through new hire orientation a
copy of the Equal Employment Opportunity and Harassment/Discrimination Policies and maintain an electronic
version of these policies on the Parish intranet.

b. The Department of Human Resources will continue to provide guidance on interviewing techniques to supervisors
who have responsibilities in the interviewing and hiring process.

c. The Department of Human Resources will post a survey question on the job application to inquire where and how
the applicant learned about the opportunity. Results will be used to examine if underutilized groups are being
reached.

d. The Parish of Caddo will continue to participate in job fairs, career days and youth programs.
e. The Parish of Caddo will utilize social media and or online job search platforms to reach underutilized groups.

f. The Department of Human Resources will continue the practice of providing exit interview questionnaires and
review results to determine how it's employment policies may affect the recruitment and retention of underutilized
groups.

g. The Department of Human Resources will continue to review class specifications to ensure that they are job
related/consistent with the respective positions that are being filled.
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Step 6: Internal Dissemination

1. Distribute a hard copy of the EEOP Utilization Report to Parish Administrator/CEQ.

2. Distribute a hard copy of the EEOP Utilization Report to all employees in a supervisory position.

3. Post a hard-copy memorandum for all employees, to advise that a copy of the EEOP Utilization Report is available
upon request.

4. Post a copy of the EEOP Utilization Report on the Parish of Caddo's intranet.

5. Maintain a hard copy of the EEOP Ultilization Report among the materials displayed in the reception area of the Human
Resources Office for employee and visitor viewing.

Step 7: External Dissemination

1. Post a copy of the EEOP Utilization Report on the Parish of Caddo's public website.

2. Include a statement on the online application system stating applicants may obtain a copy of the Parish of Caddo's
EEOP Utilization Report on request.

3. Maintain a hard copy of the EEOP Utilization Report among the materials displayed in the reception areas of the
Parish Administration, Human Resources Department, and Purchasing Department for public viewing.
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| understand the regulatory obligation under 28 C.F.R. ~ 42.301-.308 to collect and maintain
extensive employment data by race, national origin, and sex, even though our organization may not
use all of this data in completing the EEO Utilization Report.

| have reviewed the foregoing EEO Utilization Report and certify the accuracy of the reported
workforce data and our organization's employment policies.

Parish Administrator & CEQ 10/7/2022

[signature] [title] [date]
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